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[bookmark: _otlibrifv52u]CBH Sponsorship Post-Event Report
[bookmark: _g2i21mej4rdz]General Instructions
The Event Sponsorship Program of the Canadian Bioinformatics Hub (CBH) provides funding to support Bioinformatics, Computational Biology, and Data Science (BCBDS) community-building events across Canada, with a particular emphasis on supporting events that focus on IDEA (Inclusion, Diversity, Equity, and Accessibility) and/or Indigenous priorities. This initiative aims to foster growth of collaborative environments which encourage engagement and knowledge sharing within the Canadian BCBDS community.

This post-event report should only be completed once an event approved for CBH sponsorship has been completed. You must complete and submit this report within 30 days of the completion of the event, and every CBH-sponsored event must have a completed post-event report. The report should be submitted to your Regional Coordinator (RC), with the CBH Community Manager (community@bioinformatics.ca) CC’ed. Future CBH funding will be withheld for partners who have not completed a post-event report.

This report has four sections to be completed:
	Section 1: General Event Information (mandatory)
	Section 2: Budget & Reimbursement Details (mandatory)
	Section 3: Event Report (mandatory)
	Section 4: Registrant Information (contains 3 tables, only the first table is mandatory)












[bookmark: _39kox6tnmtse]Section 1: General Event Information
	General Event Information

	Organization Name
	

	Event Name
	

	Event Date(s)
	

	Event Format
	___ In-person
	___ Virtual
	___ Hybrid

	Event Location
	

	Number of organizers
(including speakers)
	

	Number of attendees
(can estimate)
	

	Event Language
	___ English
	___ French
	___ Bilingual

	Contact name
(who is filling out this form?)
	

	Contact email address
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Section 2: Budget & Reimbursement Details
	What was the sponsorship maximum that CBH approved for your event?

	

	How much of this sponsorship maximum did your event use (i.e., what is the value of your reimbursement request to CBH)?

	

	What did you spend these sponsorship funds on? Be specific.
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Section 3: Event Report
	Did any part of the event differ from what was described in your sponsorship application form? If yes, please explain.

	

	Describe any challenges your organization faced in accomplishing the objectives of the event.

	

	Please share any additional feedback you may have about how your event went, as well as the CBH sponsorship application, reporting, and fund reimbursement process.
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Section 4: Registrant Information
	Registration Questions

	 Was registration required for your event?
	___ Yes
	___ No

	If yes, did you collect demographic information and/or contact details from your registrants?
	___ Yes
	___ No

	If yes, did you ask registrants if they give permission to share their contact details and aggregate demographic data with event sponsors?
	___ Yes
	___ No

	If you answered “no” to any of the questions above, your report is now complete.

If you answered “yes” to all three questions above, please complete the tables below.

















	 Registrant Aggregate Demographics

	If you collected demographic information from your registrants, and they indicated that they gave permission to share their aggregate demographic data with event sponsors, please provide the aggregate demographic data for each category.

	Total number of registrants:
	

	Category
	 Options
	# Registrants

	Career stage
	 Career stage not recorded
	

	
	 Undergraduate student
	

	
	Master’s student
	

	
	PhD student
	

	
	Postdoctoral researcher
	

	
	Clinical/Medical trainee
	

	
	Early career professional (0-5 years)
	

	
	Mid-career professional (6-15 years)
	

	
	Senior professional (>15 years)
	

	
	Prefer not to indicate
	

	Primary language
	Primary language not recorded
	

	
	English
	

	
	French
	

	
	Other
	

	Gender identity
(Based on CIHR’s Self-identification tool categories)
	Gender identity not recorded
	

	
	Woman
	

	
	Man
	

	
	Non-binary
	

	
	Two-spirit
	

	
	Trans
	

	
	Another gender identity
	

	
	 Prefer not to indicate
	

	Population group
	Population group not recorded
	

	
	Black
	

	
	East Asian
	

	
	Indigenous (First Nations, Inuk/Inuit, Métis)
	

	
	Latin American
	

	
	Middle Eastern or North African
	

	
	South Asian
	

	
	White
	

	
	Do not know
	

	
	None of these fully describe me (i.e., another population group/category)
	

	
	Prefer not to indicate
	

	Disability status
	Disability status not recorded
	

	
	No disability indicated
	

	
	Communication disability
	

	
	Developmental disability
	

	
	Dexterity disability
	

	
	Flexibility disability
	

	
	Hearing disability
	

	
	Learning disability
	

	
	Memory disability
	

	
	Mental health-related disability
	

	
	Mobility disability
	

	
	Neurodivergence-related disability
	

	
	 Pain-related disability
	

	
	 Seeing disability
	

	
	 Other/Disability not listed above
	

	
	 Prefer not to indicate
	

	Caregiver status
	 Caregiver status not recorded
	

	
	 Yes
	

	
	 No
	

	
	 Prefer not to indicate
	

	Employment Sector
	 Employment sector not recorded
	

	
	 College
	

	
	 University
	

	
	 Startup company (<10 years since inception)
	

	
	 Established company (10+ years since inception)
	

	
	 Research institute
	

	
	 Hospital/Healthcare
	

	
	 Self-employed
	

	
	 Other
	

	
	 Prefer not to indicate
	

	 Region of residence
	 Region of residence not recorded
	

	
	 British Columbia
	

	
	 Alberta
	

	
	 Prairies (SK, MB)
	

	
	 Ontario
	

	
	 Québec
	

	
	 Atlantic (NB, NL, NS, PE)
	

	
	 Territories (YT, NT, NU)
	

	
	 International (outside Canada)
	

	
	 Prefer not to indicate
	



	 Registrant details

	If you collected contact details from your registrants, and they indicated that they gave permission to share these details with event sponsors, please fill in the table below.

	Total number of registrants who provided consent to share contact details with event sponsors:

	Registrant name
	 Email address
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